Request for Administrative Leave for Volunteer Activities

Date:  _____________

Employee name:  _____________________________________________________

HUD Office & Program Area:  ___________________________________________

Volunteer Organization:  ________________________________________________

Location(s) of Volunteer activity:  ________________________________________

Proposed Date(s) of Volunteer activity:  ____________________________________

Number of Administrative hours requested:  _________________________________

Explanation of Volunteer Activity to be performed:  

Supervisor:   _______________________________
     Date:  ___________________________


 FORMCHECKBOX 
 - Approved

 FORMCHECKBOX 
 - Disapproved (please attach explanation)

