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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
OFFICE OF THE SECRETARY
WASHINGTON, DC  20410-0001



MEMRANDUM FOR:  	All HUD Employees

FROM:			Deputy Secretary Ron Sims 

SUBJECT:		Interim Guidance for 2009-H1N1 Pandemic Influenza Mitigation

 
On July 24th, 2009, the Secretary of the U.S. Department of Health and Human Services re-issued a Determination that a public health emergency exists nationwide involving H1N1 (Swine) Influenza A.

As we plan for the potential effects on the HUD workplace and its employees, we recognize pandemic influenza is difficult to predict because it has the potential to quickly mutate and spread.  However, we can mitigate its effects by instituting social distancing interventions such as telework.  Due to the declared pandemic emergency, during the 2009/2010 flu season, all employees of HUD meeting one of the criteria below will have the flexibility to utilize telework for five to ten business days consecutively provided they have tasks and work activities that are portable.   All requests for telework beyond ten business days will be evaluated on a case-by-case basis by an employee’s supervisor, and requests in excess of five days will require the employee to provide a medical certification, or a statement from the employee of the nature of the illness and why a medical certificate cannot be furnished, that a member of his/her household is or could be affected by H1N1. 
   
Criteria:

1. An employee is exposed to H1N1 by an ill family member or other person in their household.  As a result of this exposure, the potential exists for the employee to, in turn, expose persons in his/her office, or

1. The school and/or daycare center of an employee’s child(ren) has closed, and the child(ren) require minimal supervision, or
  
1. An employee has been determined to be in a high-risk category according to current Center for Diseases Control (CDC) guidelines.  

Employee’s eligible for telework should have tasks and work activities that are portable, i.e., able to be completed from a remote location such as his/her home.  Managers and supervisors should make every effort to identify alternative work assignments that can be accomplished from home in the event an employee’s normal work duties cannot be completed at home.  All telework and other alternate work place option agreements must be in compliance with current HUD policy.  

Telework is not a substitute for child care however, per OPM guidance issued on July 31st 2009, telework may be an option if a child requires minimal supervision. Telework may not be used if an employee is ill. In accordance with  Chapter 5 Code of Federal Regulations, §630.401 and The HUD Handbook, Hours of Duty, Absence and Leave, 600.1, employees may request the appropriate leave if they are incapacitated for duty as a result of H1N1, or to care for a family member that has H1N1.  

Employees are encouraged to review H1N1-related material on the hud@work website.  Any questions concerning telework may be directed to the Pandemic mailbox on HUD website, or via the Pandemic hotline at 877-883-H1N1 (877-833-4161).
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