ARTICLE 8
USE OF EMPLOYER FACILITIES

Section 8.01 - Union Office Space. Management shall continue to provide the Union with one (1) office in Headquarters and at those field locations that currently provide private office space for Union representatives. While Management is not necessarily obligated to provide additional office space to the Union through this Agreement, the parties may discuss, at the local office level, the need for additional office space for the purpose of providing the Local Union official with adequate privacy or more storage and file space.

Management shall provide one (1) private office with file cabinet, desk, typewriter or access to a typewriter, to the extent available, telephone with FTS capacity for the Union Council President at his/her local office site, if a private office is not already provided to the Union at that site. An additional file cabinet shall be provided the Council President when he/she utilizes the Local Union office.

Section 8.02 - Meeting Space. Upon request, Management shall provide the Union with the use of suitable space for membership meetings and other such Union meetings during nonduty hours of employees involved. Such requests shall normally be made at least twenty-four (24) hours in advance to the designated Management representative at each location. However, where such notice is not given and space is available, such space shall be provided to the Union.

Section 8.03 - Meeting Space for Representation Purposes. Management agrees to provide meeting space, within the Department's assigned space, for Union representatives for representational purposes (to discuss grievance and pre-grievance complaints or other employee concerns) which shall accord the Union privacy. This space shall be made available on an ad hoc basis by verbal request. When the request is of an emergency nature, priority consideration shall be given to the Union's request. If Management is unable to provide the requested space, a verbal explanation shall be made to the requesting Union representative.

Section 8.04 - Telephone Usage for Local Calls. Union repre​sentatives may use available telephones at their individual work sites for local calls while performing local office representation functions.

Section 8.05 - Use of Federal Telecommunications System (FTS).

(1)
The Union may use FTS telephone service for long-distance calls while performing their representation functions. The
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Department shall provide FTS telephone service for the Union's principal Local representatives at each HUD location and the National and Region-wide representatives designated under Article 7 while they are performing official representational duties. As appropriate, the Union shall use the Department's telephone conference facilities (HUCS), or the General Services Administration (GSA) telephone conference facilities, in such a way as to minimize overall FTS telephone usage and costs.

(2)
All telephone usage shall be in compliance with applicable laws and regulations.

(3)
Commercial toll calls by the Union shall be made at the Union's expense.

(4)
If any Union representative authorized to use the FTS is absent, a person may be designated to act in his/her behalf and thus utilize the FTS system during this period.

(5)
Should Management believe that the telephone services provided in this Article are not being utilized in accordance with the intent and procedures of this Article, the appropriate Union representative shall be notified and corrective action on the part of the Union shall be requested. if the matter cannot be resolved appropriately between Management and Union, it shall be referred to the grievance procedure for resolution.

Section 8.06 - Display and Distribution of Union Material.

(1)
The display, distribution, and content of Union materials shall be as provided for in this Section.

(2)
Management shall provide bulletin boards or space on designated bulletin boards for Union purposes in each building having bargaining unit employees. Bulletin boards shall be so located as to be accessible to employees. The number, size, appearance (glass enclosed, etc.), and location of bulletin boards shall be determined locally by agreement between Management and Union officials. The Union shall maintain its bulletin boards in a proper and orderly manner at all times.

(3)
Management shall permit Union officials to distribute Union-sponsored information on the Department's premises in work areas to individual employees before and after scheduled business hours and in nonwork areas during breaks and lunch periods.

(4) Notices placed on bulletin boards or distributed by the Union shall be clearly identified as having been prepared by
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the Union and are not Departmental issuances. All material placed on the board shall be on its face clearly identified as belonging to the Union. Notices and posters prepared and posted by the Union shall not indicate the Department has sponsored or endorsed a position unless such action has been agreed to by an appropriate Management official. Notices and posters shall not contain material that is scurrilous, libelous, or in violation of the Hatch Act.

(5)
The Union shall refrain from posting notices in hallways, bathrooms, elevators, and other public places.

(6)
Management agrees to deliver pre-addressed bulk material to the designated Union office at each Management building through Management's pouch mail system. The Council President may make up to four (4) mailings a year to local office employees to be distributed in the same manner as Management's intra-office mail.

Section 8.07 - Office Equipment and Services.

(1)
Management shall, upon request by the Local Union official, furnish a lockable file cabinet, suitable space for placing a file cabinet, and a typewriter or access to a typewriter. PCs not being used for Government work shall be available for Union use. Such use shall be coordinated with the appropriate Management official. Management shall make available to the Union computer software, speaker phones, audio-visual equipment, and any other office equipment and services routinely available to the Department.

(2)
Management shall allow the Union representative to use the "telefax," or its equivalent facilities, in conducting representational duties. Coordination through Management must be completed prior to the use of the service.

Section 8.08 - Access to Federal Personnel Manual. Management shall provide the Union with access to its Federal Personnel Manual and Office of Personnel Management, GSA, and EEOC regulations and GAO decisions that are located in personnel offices or administrative offices at each HUD location. The Union shall not remove any material from these manuals or office files without first receiving permission from Management.

Section 8.09 - Photocopying Equipment. The use of photocopying equipment shall be made available to the Union for routine representational purposes. For non-routine use, the Union shall reimburse Management on an actual cost basis.

Section 8.10 - Access to the Building. Union representatives shall be provided access to the Union and HUD office space similar to that provided supervisors and employees.
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Section 8.11 - Facilities and Other Concerns.

(1)
At National mid-term negotiations, Management shall provide the Union negotiating team with access to a room with a telephone with FTS capability for the term of negotiations. This room may be the same room as the room used for negotiations.

(2)
Management shall assign the Union the exclusive use of a personal computer and printer which shall be set up in the room referred to in (1) above. Upon request, the Union shall also be provided a typewriter.

(3)
Management shall provide the Union with reasonable office supplies.

(4)
Management shall provide the Union access to a copy machine with collator.

(5)
Subject to availability, similar facilities shall be made available for Headquarters, Regional, and local negotiations.
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