ARTICLE 9
POSITION CLASSIFICATION

Section 9.01 - General. Classification standards shall be applied fairly and equitably to all positions. Each position covered by this Agreement that is established or changed must be accurately described, in writing, and classified as to the proper title, series, and grade and so certified by an appropriate Management official. A position description does not list every duty an employee may be assigned but reflects those duties which are series and grade controlling. The phrase "other duties as assigned" shall not be used as the basis for the assignment to employees of duties unrelated to the principal duties of their position, except on an infrequent basis and only under circumstances in which such assignments can be justified as reasonable.

Section 9.02 - Uniform Position Descriptions. Normally, position descriptions of the same title, series and grade under the same supervisor shall be uniform. Management shall provide every employee with an accurate copy of his/her position description upon initial assignment to a position, and whenever a change is effected to the position description.

Section 9.03 - General Notification and Involvement of Union. Copies of classification standards for bargaining unit jobs developed within the Department shall be provided to the Council President, or the Council President's designee, for informational purposes, prior to the office of Personnel Management's approval. Management agrees to consider the Union's oral or written views concerning the occupational classification standards and notify the Union of any action taken. Management shall advise the Union of the Department's position classification and management program activities and objectives.

Section 9.04 - Notification to Employees. Where classification audits are to be performed, advance notice of three (3) working days shall be provided to employees who are to be interviewed.

Section 9.05 - Resolution of Discrepancies. Employees shall be encouraged to discuss any position description change or inaccuracy with the supervisor, who shall also maintain a continuing review of duties. Disputes involving the qualitative or quantitative value of tasks performed by the employees which affect the grading of a job may be appealed to the Department and/or other appropriate authorities. This does not preclude the filing of a grievance where the loss of a grade is involved. The following issues may be appealed through the Grievance Procedure, Article 22:
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(1)
Accuracy of the Official Position Description including the inclusion or exclusion of a major duty.

(2)
An assignment or detail out of the scope of normally performed duties as outlined in the official Position Description.

(3)
The accuracy, consistency, or use of agency supplemental classification guides.

(4)
The title of the position unless a specific title is authorized in a published Office of Personnel Management classification standard or guide, or the title reflects a qualification requirement or authorized area of specialization.

Section 9.06 - Representation During Classification Appeal Desk Audit. An employee who has filed a formal classification appeal is entitled to Union representation to assist in the preparation and presentation of the appeal or meeting with management concerning the appeal. A written summary of the finding(s) shall be promptly presented to the employee and to the Union.

Section 9.07 - Notices of Grade and Pay Retention. Notices of grade and pay retention entitlements shall (pursuant to Public Law 95-454, Title 8, Subchapter 6) be issued to employees whose positions are reclassified at a lower grade as a result of a desk audit or by the application of new classification standards. A copy of all notices shall be concurrently furnished to the Union.
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