Employee Self Service (ESS) – Employee SF-50 Notifications.
Functionality has been added to ESS – My Information to allow employees to access their SF-50 notifications.

[image: image1.png]MY INFORMATION

Hame: Hamiton, Alexander
Ermpi 328500
Position Title:  CONTACT REPR 5058208 /¢

Supervisor of Record: Johnson Erica L
NOTE: Historial employes informafon i based on when your bureau converted o HR Connect Tel Me vinen

Personal
Review and update your personal information including your name, education, home address, work locaton, telephone
numbers, e-mal, emergency contact, and ofher tems about you.

o view the timetable for updates, cick here,

Employment
View your job-relted data such as postion, grade, work schedule, and last promotion date.

lotifieation of Personnel Actions
View your most recent SFSO Notfcatins of Personnel Actios.

Compensation
View your salary data and bonus/award history.





When the Notification of Personnel Actions link is pressed, the My Information – SF-50 Notification of Personnel Action page is displayed as shown on the next page.
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An employee may:  View the SF-50 for his most recent personnel action, view the SF-50s for all his personnel actions or view a date range of SF-50 notifications.

SF-50 Notifications from January 2007 to the present are loaded in HR Connect.

The “Tell Me More” links on the page provide explanations for each option.  The “View the SF-50 Notice to Employee” link allows the employee to view or print the Notice To Employee information printed on the back of Employee Copy of the SF-50.

Normal HR Connect error messages are included on the page,  For example, the following message would be displayed if the employee un-check both View/Print options.
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‘ Atleast one View or Print option must be selected. (20447, 10)





If the employee selects only one date in the date range or selects an invalid date range (From Date > To Date), a message like the one below will be displayed.
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‘ VWhen selecting a date range both & FROM and TO date must be entered. (20447, 11)





When the SUBMIT Button is selected, the SF-50’s will be generated outputted to the HR Connect - Report Output page.
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